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sd{rf/L cfjZostf ;DaGwL ;""rgf  
k|yd k6s k|sflzt ldlt M @)*#÷)^÷!!

xfd|f]  g]kfn art tyf C0f ;xsf/L ;+:yf ln= latf{df]8–$ emfkfnfO{ ;+:yfsf] :jLs[t sfo{If]q -emfkf, df]/ª 
/ Onfd_ leq ;~rflnt lgDg ;]jfs]Gb|sf] nflu l/Qm /x]sf] kbdf tklzn cg';f/sf sd{rf/L cfjZos ePsf]n]  
cfjZos of]Uotf k"/f ePsf OR5's g]kfnL gful/sx?af6 cgnfOg k|0ffnLdfkm{t cfj]bgsf] nflu of] ;"rgf k|sflzt 
ul/Psf] 5 .      tklzn
1. cfjZostfsf] ljj/0f M

qm=;= la1fkg g+= kb >]l0f tx ;+Vof 5gf]6sf] lsl;d

! ))^–@)*#÷)*$
slgi7 ;xfos
-n]vf, gub / C0f_

;xfos lålto bf];|f] !% hgf v'Nnf k|ltikwf{

2. cfjZos sfof{no -If]q_ / ;+Vof M

qm=;= ;]jfs]Gb| sfo{ ug'{kg]{ :yfg cfjZos ;+Vof

! eb|k'/ If]q rGb|u9L, d+unaf/], algofgL, ;f]daf/] -eb|k'/_ ! hgf

@ emfkf÷/fhu9 If]q ;'?Ëf, /fhu9, sfdf6f]nL, nIdLk'/ @ hgf

# latf{df]8 If]q latf{df]8, zlgZr/], v'b'gfaf/L, bfgfaf/L @ hgf

$ d]rLgu/ If]q a'waf/], rf/fnL, w'nfaf/L, O{6fe§f, sfFs/le§f # hgf

% sdn If]q lemnlemn], s]vf{, lzju~h ! hgf

^ uf}/fbx If]q uf}/fbx, uf}/Lu~h, u]pl/of @ hgf

& bds If]q bds, r'nfr'nL, dw'dNnf @ hgf

* pnf{af/L If]q pnf{af/L, d+unaf/] -df]/Ë_, ky/L @ hgf

hDdf !% hgf
3. pQL0f{ cfj]bsx?nfO{ ;+:yfsf] cfjZostfsf cfwf/df dfly pNn]lvt :yfg -If]q_ leq cGt/–;]jfs]Gb| 

:yfgfGt/0f -;?jf_ ug{ ;lsg]5 . t/ ljz]if cj:yfdf ;+:yfsf] cfjZostfsf] cfwf/df cGt/–If]q ;]jfs]Gb| 
:yfgfGt/0f -;?jf_ ;d]t ug{ ;lsg]5 .

4. z}lIfs of]Uotf M Go'gtd !)+@ pQL0f{ jf ;f] ;/x . ljb]zaf6 z}lIfs of]Uotf k|fKt u/]sf] eP ;dsIftfsf] k|df0f 
clgjfo{ k]z ug'{kg]{5 .

5. cGo clgjfo{ of]Uotf M  
Basic Computer k|of]u ug]{ /fd|f] bSvn ePsf]
Basic email and internet sf] 1fg ePsf] tyf k|of]u ug]{ /fd|f] bSvn ePsf]

 df]6/;fO{sn÷:s'6/ rnfpg ;Sg] . -;jf/L rfns cg'dlt kq k|fKt ePsfnfO{ k|fyldstf lbOg]5 ._ 
6. jf~5gLo of]Uotf M ;xsf/L tyf n3'ljQ If]qdf cg'ej ePsfnfO{ k|fyldstf lbOg]5 .
7. cfj]bssf] pd]/ M !* aif{ k'/f eO{ $) aif{ ggf3]sf] .
8. cfj]bg z'Ns M ?= #)).– -lkmtf{ gx'g]_ . -j]a;fO6df /x]sf] cgnfOg So'cf/ e'QmfgL dfkm{t_
9. tna, eQf tyf cGo M cfwf/ tna M ?= !&,*!# .–  eQf tyf cGo M ?= !!,%)).– hDdf M ?= @(,#!# .–
10. cGo ;'ljwfx? M u|]8, ;fdflhs ;'/Iffsf]if, cf}ifwL pkrf/ ;'ljwf, sd{rf/L af]g;, ;+lrt labf, b'3{6gf ljdf, 

kj{ af]g;, k|f]T;fxg eQf cflb . !÷@



11. cfj]bg k]z ug]{ ljlw M 
cgnfOgdfkm{t ;+:yfsf] j]a;fO{6 - _ df ePsf] 

af6 cfj]bg lbg ;lsg]5 .  
cfj]bsn]  df  ubf{ Create an account df /fVg] Od]n 7]ufgf / df]afOn gDa/ 
cfj]bs :jod\s} x'g'kg]{5 . 
cfj]bg k|lqmof af/] yk hfgsf/L rflxPdf Od]n df jf ;+:yfsf] d'Vo 
sfof{nosf] kmf]g gDa/ 023-535355 dWo] s'g} Psdf ;Dks{ ul/ k|fKt ug{ ;lsg]5 .

12.k/LIf0f cjlw M ^ dlxgf -kl/If0f cjwL e/ ;+:yfsf] lgofdfg';f/sf] tna dfq pknAw u/fO{g]5 ._
13. lgo'lQmsf] lsl;d M :yfoL
14. cfj]bg lbg] cjwL M @)*# c;f]h !! b]lv @)*# c;f]h @% ut];Dd -sfof{no ;do leq_
15.kl/Iff ldlt / :yfg M ;+:yfsf] j]a;fO{6- _ tyf cflwsfl/s 

;fdflhs ;~hfnx? / WhatsApp Channel af6 hfgsf/L u/fOg]5 .
16. kl/Iffsf] lsl;d M Basic Computer tyf Email and Internet k|of]u k/LIff, lnlvt kl/Iff / cGtjf{tf{ .
17.kl/Iffsf] kf7\oqmd -lnlvt kl/Iffsf] nflu_ M

qm=;= laifo c+s ef/
! ;xsf/L, ;d;fdlos ;fdfGo 1fg !%

@ ;'rgf / k|ljlw !)

# ;xsf/L lzIff @%

$ Joj:yfkg tyf n]vf %)

hDdf !))
18.cfjZos sfuhftx? M -cgnfO{g k|0ffnLdf cknf]8 ug'{kg]{_ M (Document & File Format) 

kf;kf]6{ ;fOh kmf]6f] M xfn;fn} lvr]sf] -b'j} sfg k|i6 b]lvPsf]_ l8lh6n-:Sofg_ k|lt . -lk|G6]8  kmf]6f]
sf] kmf]6f] jf ;]NkmL cknf]8 ePdf cfj]bg cdfGo x'g]_ .
x:tlnlvt lgj]bg M l8lh6n-:Sofg_ k|ltlnlk .
JolQmut ljj/0f (C.V.) M l8lh6n-:Sofg_ k|ltlnlk .
gful/stf / /fli6«o kl/rokqM l8lh6n-:Sofg_ k|ltlnlk . -cl3Nnf] / kl5Nnf] efu Ps} kfgfdf ldnfP/ 
:Sofg ul/Psf] x'g'kg]{ .
z}lIfs of]Uotf / rfl/lqs k|df0fkq M l8lh6n-:Sofg_ k|ltlnlk .
laifout tflnd tyf sDKo'6/ sf];{ k|df0fkq -lnPsf] eP_ M l8lh6n-:Sofg_ k|ltlnlk . 
sfo{ cg'ej k|df0fkq -ePdf_M l8lh6n-:Sofg_ k|ltlnlk . 
;jf/L rfns cg'dlt kq -nfO;]G;_ -ePdf_Ml8lh6n-:Sofg_ k|ltlnlk . -cl3Nnf] / kl5Nnf] efu Ps} 
kfgfdf ldnfP/ :Sofg ul/Psf] x'g'kg]{ . 

19.pQL0f{ cfj]bsx?n] ;+:yfn] tf]s] cg';f/sf] lwtf] w/f}6Lsf] Joj:yf ug'{kg]{5 . lgo'lQm lng'k"j{ lg/f]lutfsf] k|df0fkq, 
    k|x/L l/kf]6{ / :yfoL n]vf gDa/ -PAN_ nufot cfjZos sfuhftx? clgjfo{ k]z ug'{kg]{5 .

gf]6 M cfj]bsn] dfly pNn]v u/]sf] ;a} sfuhftx?sf] k|ltlnlknfO{ g]kfnL /]s8{ kmfOndf qmda4 ?kdf 
/fVg'kg]{5 . kmfOnsf] aflx/k§L g]kfnLdf sDKo'6/ 6fOk ul/ gfd, 7]ufgf, ;Dks{ g+, cfj]bg If]q, lj1fkg g+=, kb, 
>]0fL / tx lk|G6 u/]/ 6fF:g' kg]{5 . tof/ ul/Psf] kmfOn cfkm' ;+nUg x'g] ;Dk"0f{ k/LIffdf clgjfo{ ;fydf lnP/ cfpg' 
kg]{5 ;fy} cGtjf{tf{sf] ;dodf ;Ssn sfuhftx? ;fydf lnP/ pkl:yt x'g'kg]{5 . ;Ssn sfuhftx? pknAw x'g 
g;s]df cfj]bssf] k/LIff ;DaGwL ;a} k|lqmof /4 x'g]5 .          

@÷@– kbk"lt{ pk;ldlt


